Procedures 34: Exogenous and Extra-Canonical Directories
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Exogenous

•
A number of files that pertain to a given excavation unit are generated outside of the unit.

•
These will be posted (by those who generate them) in Socrates, under the Unit Book’s I\Exogenous folder.

•
The Unit supervisor should then integrate them in the regular Unit book, and process them together with the other files.

•
When files have been processed, they must be marked with a caret sign (^) in front of the label

•
It is the Unit supervisor’s responsibility to make sure that pertinent files are in fact posted as needed.

•
In addition, please note that the pertinent files from V16, W16 and Y01 must be copied on the Unit’s \MZ\A folder for the browser edition to work. 

•
Note that for V16 and W16 this refers primarily to the LoRes and TN folders, and that V16 and W16 are for the MZ16 Season, and should be changed according to the season you are working in.
Extra-Canonical

•
Other files are not part of the system of files that feed into the UGR directly, but are pertinent to the final published record of a specific unit, or as a backup in a format which is not accepted by the UGR programs. These are to be placed in the Extra-Canonical directory

•
Such files might include lists in Excel, or images of the hand-written logs from the field

